
 
RESEARCH WORK SHEET 

 
 
Full Name  

First, middle, last, nickname, maiden name 
 
Spelling Variants of Surname 
 
Social Security Number 
 
Date and Place of Birth 

If exact date of birth is unknown; give approximate five-year range 
 
Physical Description  
 
Marital Status 

Name of spouse(s) or ex-spouse(s) and date of marriage(s) and divorces (s), if applicable 
 
Occupations  
 
Employers  

Include dates and addresses if known 
 
Last Known Address 

 
 

As many as possible. If exact address unknown, list city and/or state. Include dates of former addresses. 
 
Prior Telephone Numbers  
 
Education 

High school, occupational, college. Include years attended and whether graduated. 
 
Military Service 

Branch, rank, dates, place of discharge, serial number 
 
Religion 
 
Hobbies 
 
Financial Status 
 
Children: Names, Birth Dates, Birth Places 

 
 
 
 
 
 
Name/Address/Telephone of Friends 

 
 
 
 
 
Excerpted from Locating Lost Family Members & Friends, copyright 1999 by Kathleen W. 
Hinckley. Used with permission of Betterway Books, a division of F&W Publications, 
Cincinnati, Ohio. 
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